
COUNTY OF OSCEOLA 
Reed City, Michigan 

BOARD OF COMMISSIONERS’ 
COMMITTEE OF THE WHOLE 

AGENDA 
 

Tuesday, December 15, 2020 
 

Due to COVID-19 and under Michigan 2020 Public Act 228, the Osceola County Board of Commissioners will be 
having remote meetings.  The Committee of the Whole begins at 9:30 a.m. and the Regular Monthly Board 
meeting is scheduled for 11:00 a.m. or to follow completion of the Committee of the Whole meeting.  You may 
participate in the meeting via program Zoom at:  
https://us02web.zoom.us/j/82482238505; (Please see call in numbers at the end of the agenda.) 

 
NOTE: Claims will be available for review via emailed file.  Members of the public who would like information on 

accounts payables please email oscadmin@osceolacountymi.com. 
 

1. Meeting Called to Order by Chairperson. 
2. Additions or Deletions to the Agenda – Approval of the Agenda. 
3. Brief Public Comments (Three Minute Limit). 
4. Employee/Board Comments. 
5. Consider Approval of the Minutes of December 1, 2020.  
6. Consider Payment of Claims. 
7. Consider Other Budget Amendments, Cash Transfers, and Journal Register Report from Treasurer. 
 
8. Old Business – Discuss: 

a. E.M.D. Items – Mark Watkins: 
1. COVID-19 Response Update.   
2. CDBG CARES Grant Agreement.  

b. Various Items – Susan Vander Pol: 
1. CESF Grant – Addendum A. 
2. Prosecutor’s Second Office Space Update. 
3. Social Media Policy Update.         

 
9. New Business – Discuss: 

a. Friend of the Court Revised Job Description – David Oostdyk.   
b. Sheriff Items – Mark Cool: 

1. Posting Road Deputy Vacant Position. 
2. Compensation and Benefits for Undersheriff. 
3. Sheriff and Undersheriff MERS Retirement. 

c. Treasurer Items – Lori Leudeman: 
1. 2020 Budget Amendments. 
2. 2021 Resolutions.  

d. Various Items – Susan Vander Pol: 
1. Community Corrections Director Position and Job Description. 
2. Interlocal Agreement for Building Inspection Services.  
3. Set Organizational Meeting Date for January 2021.  
4. Recognition of Commissioners Jack Nehmer and Larry Emig.    

 
10. Other Business: 
11. Employee/Board Comments. 
12. Extended Public Comments (Six Minute Limit). 
13. Adjournment.   

 
Note:      A quorum of the Board of Commissioners may be present at the Committee meetings. 
 
PUBLIC COMMENT:   The Committee welcomes public comment.  We appreciate your participation and look forward to hearing any 
concerns you may have.  We request that the following rules of procedure be followed:   
 
At the beginning and at the end of each Committee meeting, there is time to receive public comment. Due to COVID-19 and the Governor’s 
Executive Orders, if you wish to address the Committee, we ask that you participate remotely by joining through the Zoom link above or 
call in numbers below.  Zoom needs to be downloaded onto your technology device or cell phone.  Please type in your question, or signal to 
be recognized to speak by the meeting host and Chairman of the Board.  Please provide your name, address and then present your concern. 

 
If you wish to speak while the Committee is addressing a specific issue, you are asked to make arrangements ahead of time with the 
Committee Chairperson.  No comments or questions will be taken at any other time. 
 
If you should require special assistance in order to participate in the meeting, please notify the County Coordinator at (231) 832-6196, 
twenty-four (24) hours before the posted meeting time, for arrangements to be made. 
 
Meeting ID:  824 8223 8505 
One tap mobile: 
+13126266799,,82482238505# US (Chicago) 
+19294362866,,82482238505# US (New York) 
 
Dial by your location: 

+1 312 626 6799 US (Chicago) 
+1 929 436 2866 US (New York) 

Meeting ID:  824 8223 8505 

Find your local number: https://us02web.zoom.us/u/kdSm1kXBXt 

https://us02web.zoom.us/j/82482238505
https://us02web.zoom.us/u/kdSm1kXBXt


OSCEOLA COUNTY 
COMMITTEE OF THE WHOLE MINUTES 

December 1, 2020 
 
The meeting was called to order at 9:31 a.m. by Chairman Nehmer via virtual Zoom meeting.  
 
Roll Call:  Commissioner Jack Nehmer-Present in the Board Room via Zoom 

     Commissioner Tim Michell-Present via Zoom-off site 
     Commissioner Jim Custer-Present in the Board Room via Zoom  
     Commissioner Roger Elkins-absent 
     Commissioner Larry Emig-Present via Zoom-off site 
     Commissioner Jill Halladay-Present in the Board Room via Zoom 
     Commissioner Mark Gregory-Present via Zoom-off site 
 

Also present: Susan Vander Pol-County Coordinator, Karen Bluhm-County Clerk and several members of the public 
via Zoom-off site.    
 
Motion by Commissioner Emig, seconded by Commissioner Gregory, to approve the agenda as amended.  
Recommendation carried with roll call vote and all six (6) Commissioners voting yes.  Commissioner Elkins 
absent. 
 
Brief Public Comment:  None. 
 
Employee Comment:  Karen Bluhm, County Clerk, asked who K&R Cleaning Services LLC were. 
 
Moved by Commissioner Halladay, seconded by Commissioner Gregory, to approve the minutes of November 
17, 2020 as presented.  Recommendation carried with roll call vote and all six (6) Commissioners voting yes.  
Commissioner Elkins absent. 
 
Recommended by Commissioner Halladay, seconded by Commissioner Emig, to approve the claims of the 
County for $142,361.10.  Recommendation carried with roll call vote and all six (6) Commissioners voting yes.  
Commissioner Elkins absent. 
 
Budget Amendments, Cash Transfer and Journal Register 
Commissioner Halladay reported there were no budget amendments, cash transfers or a journal register presented. 
 
E.M.D. Updates 
Mark Watkins, E.M.D. Director, spoke first to the Board about extending the County’s current State of Emergency for 
COVID-19 to February 2, 2021.  Discussion was held. 
 
Recommended by Commissioner Gregory, seconded by Commissioner Emig, to extend the Osceola County 
Local State of Emergency for COVID-19 response and recovery to February 2, 2021, or until emergency 
conditions secede.  Recommendation carried with roll call vote, all six (6) Commissioners voting yes. 
Commissioner Elkins absent.  
 
Mark Watkins then advised Board members that the FEMA-4494-DR-MI public assistance grant has been awarded to 
the County.  He asked them to accept and sign the agreement. 
 
Recommended by Commissioner Michell, seconded by Commissioner Gregory, to approve the FEMA-4494-
DR-MI public assistance program as submitted and authorize the Chairman to sign.  Recommendation carried 
with roll call vote, all six (6) Commissioners voting yes.  Commissioner Elkins absent.  
 
Mark Watkins explained his responsibilities throughout this COVID-19 State of Emergency.  His responsibilities do 
not allow him to take time off and he asked the Board’s consideration in waiving the vacation policy for his position  
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and shared how he planned to use the “banked” hours once he is allowed to use the time after the State of Emergency 
is concluded.  Discussion was held. 
 
Recommended by Commissioner Gregory, seconded by Commissioner Emig, to approve the carryover of Mark 
Watkins’ vacation time into 2021 due to his COVID-19 duties and his inability to take time off before his 
January 1, 2021 anniversary date.  Recommendation carried with roll call vote, all six (6) Commissioners voting 
yes.  Commissioner Elkins absent.  
 
Annex Old Library Space Usage 
Cameron Harwell, Assistant Prosecuting Attorney, asked the Board to use the old library conference room and office 
area for a temporary work space.  He explained that working remotely is not working well and they would like to make 
sure their staff can all be on site but socially distanced.  Discussion was held. 
 
Recommended by Commissioner Gregory, seconded by Commissioner Halladay, to approve the County 
Prosecutor’s staff using the old library conference room and office area for temporary work space. 
Recommendation carried with roll call vote, all six (6) Commissioners voting yes.  Commissioner Elkins absent.  
 
Janitorial Services RFB Results 
Susan Vander Pol, County Coordinator, shared the four (4) bids received for providing janitorial services in 2021.  
Discussion was held. 
 
Recommended by Commissioner Michell, seconded by Commissioner Emig, to approve K&R Cleaning Services 
LLC for the amount of $35,000 for the janitorial bid with the condition they meet the County’s insurance 
requirements.  If they cannot, then the next low bidder will be contacted with the same requirements.   
Recommendation carried with roll call vote, all six (6) Commissioners voting yes.  Commissioner Elkins absent.  
 
E.M.S. Bad Debt Report 
Jeremy Beebe, E.M.S. Director, presented their bad debt write-off for June 2020 through September 2020.  Discussion 
was held. 
 
Recommended by Commissioner Gregory, seconded by Commissioner Emig, to approve the E.M.S. bad debt 
write-offs in the amount of $50,692.18.  Recommendation carried with roll call vote, all six (6) Commissioners 
voting yes.  Commissioner Elkins absent.  
 
E.M.S. Lieutenant Position Wage & Benefits Policy 
Jeremy Beebe, E.M.S. Director, explained the request for the change in E.M.S. Lieutenant Position wages and benefits 
policy due to the newly adopted E.M.S. union contract.   Discussion was held. 
 
Recommended by Commissioner Gregory, seconded by Commissioner Emig, to approve the E.M.S. Lieutenant 
Position Wage and Benefits Policy as presented effective January 1, 2021 and authorize the Chairman to sign.  
Recommendation carried with roll call vote, all six (6) Commissioners voting yes. Commissioner Elkins absent.  
 
Osceola County E.M.S. 
Jeremy Beebe, E.M.S. Director, shared departmental operations information with Commissioners by our E.M.S. 
Department.  He began by explaining what E.M.S. is overall.  He then explained the policies they follow, not only as 
adopted by the County, but as required by State laws and regulations.  He also explained the difference in the various 
levels of training between a basic paramedic up to paramedic instructor coordinator.  He then continued by presenting 
information on how our E.M.S. current operations. 
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Sheriff Replacement of Department Vehicle 
Mark Moore, Road Patrol Sergeant, explained that recently a patrol car was totaled in an accident.  He asked to use the 
proceeds from the insurance company to purchase a used replacement vehicle.  Discussion was held. 
 
Recommended by Commissioner Gregory, seconded by Commissioner Custer, to waive the County’s 
purchasing policy and allow the Sheriff’s department to purchase a used vehicle up to $7,000 using the 
insurance money received from the totaled road patrol vehicle and the remainder from the prior used vehicles 
purchased; and authorize the County Clerk to sign any titles.  Recommendation carried with roll call vote, all 
six (6) Commissioners voting yes.  Commissioner Elkins absent.  
 
MSU Extension 2021 Services Agreement 
Shari Spoelman, MSUE District Coordinator, explained the contract presented is identical to the past years, with the 
exception of a couple areas agreed upon during the County’s budget process. 
 
Recommended by Commissioner Emig, seconded by Commissioner Gregory, to approve the MSU Extension 
2021 Services Agreement as presented and authorize the Chairman to sign.  Recommendation carried with roll 
call vote, all six (6) Commissioners voting yes.  Commissioner Elkins absent.  
 
Merit Network Broadband Usage 
Jon-Thomas Burgess, Technology Coordinator, explained the need to expand services with Merit Network for our 
broadband usage.  He explained the increase is largely due to the off-site meetings and personnel working remotely.  A 
brief discussion was held. 
 
Recommended by Commissioner Gregory, seconded by Commissioner Emig, to approve the increase in 
bandwidth with Merit Network to 100MB at $8,730 annually.  Recommendation carried with roll call vote, all 
six (6) Commissioners voting yes.  Commissioner Elkins absent.  
  
Remonumentation 2021 Grant Agreement 
Susan Vander Pol, County Coordinator, asked the Board to approve the Remonumentation 2021 grant agreement 
presented. 
 
Recommended by Commissioner Michell, seconded by Commissioner Custer, to approve the Remonumentation 
2021 Grant Agreement and authorize the appropriate signatures.  Recommendation carried with roll call vote, 
all six (6) Commissioners voting yes.  Commissioner Elkins absent.  
 
Employee Comment:  None. 

Extended Public Comment:  None. 
 
Moved by Commissioner Gregory, seconded by Commissioner Emig, to adjourn at 11:25 a.m.  Recommendation 
carried with roll call vote, all six (6) Commissioners voting yes. Commissioner Elkins absent.  
 
 
 
________________________________    ____________________________ 
Karen J. Bluhm, County Clerk     Jack Nehmer, Chairman 
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County of Osceola

BUDGET AMENDMENT

TO: County Treasurer and County Clerk

As provided in the Uniform Budgeting and Accounting Act of 1978, as amended, and as approved by the

direction of the Board of Commissioners or as established by policy, it is hereby authorized to record the

following adjustments to the budget:

SpFUND: General ( ) Debt Service ( ) 245 Capital ( ) Other ^Y Special Revenue( )

REVENUE:

Account Name Account Number Decrease

_$_

_$_

A.

Increase

_$.

i_

$_

EXPENSE:
Account Name

J^^c^^
Jbu^
<^^-^^
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Account Number
l0l -L^G- IOL.O^
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7o| -^0-^^2-coO

Increase

$ /t/7
$ •

A.
$ g^D

_$_

_$_

_$_

1^

i-

i_

A_

i_

Decrease

i_
$ /c/'7
$ ^oQ

i_

_$^

$_

_$_

_$_

i_

$
i_

$_

^so
TOTAL $0 $0

Department

r^^^p ^ ^
Department Head Signature

/>^-/ 2/-0

Board of Commissioners

Budget Amendment #

Date

Date

A cash transfer in the amount of$_ from the fund to the fund is necessary to

facilitate this budget amendment.

EXPLANATION: ^ <^Vt^ €^/^-^<^<^



County of Osceola

BUDGET AMENDMENT

TO: County Treasurer and County Clerk

As provided in the Uniform Budgeting and Accounting Act of 1978, as amended, and as approved

by the direction of the Board of Commissioners or as established by policy, it is hereby authorized

to record the following adjustments to the budget:

FUND: General ( ) Debt Service ( ) 245 Capital ( ) Other( ) Special Revenue ( )

REVENUE:

Account Name

Transfer in 260 Fund

Appropriated Fund Balance

Account Number

260-120-695.000

loi..%5-?.os5

Decrease Increase

$ 16,500.00

$ 16,500.00

EXPENSE:

Account Name

Transfer Out

Payroll Elected Official

Permanent Employees

FICA

Retirement

Account Number

101-965-999.023

260-120-702.001

260-120-702.003

260-120-719.000

260-120-720.000

Increase

$ 16,500.00

$ 8,000.00

$ 7,000.00

$ 1,000.00

$ 500.00

Decrease

TOTAL $33,000 $33,000

EMD/General

Department / Board of Commissioners

.(L 'J~JLu^ J, ^J^/L'At^'fo^UA^ Budget Amendment ft.^UA^~~

Department Head Signature

Date: 12-9-2020

u i Date

A cash transfer in the amount of $16,500 from the 101 fund to the 260 fund is necessary to

facilitate this budget amendment.

EXPLANATION: To cover 2020 expenses over budget & make-up for revenue shortfalls



County of Osceola

BUDGET AMENDMENT

TO: County Treasurer and County Clerk

As provided in the Uniform Budgeting and Accounting Act of 1978, as amended, and as approved by the

direction of the Board of Commissioners or as established by policy, it is hereby authorized to record the

following adjustments to the budget:

FUND: General ( X ) Debt Service ( ) 245 Capital ( ) Other ( ) Special Revenue ( )

REVENUE:

TOTAL

Medical Examiner

Department

^u^wi. d^tu^t^

Department Head Signature

Date 12/04/2020

A cash transfer from the ^

Account Name

Cremation Permit Fees

Account Number

101.648.478.000

Decrease

A_

A
A_

Increase

$ 500.00

$
A_

EXPENSE:

Account Name

Autopsy

Morgue Expenses

Contingencies - Public Safety

Account Number

101.648.808.006

101.648.808.039

101.890.999.005

Increase

$6,000.00

$
_$_

A_

$
_$_

_!_

A_

A_

_$

A_

A_

Decrease

$
$1,000.00

$ 4,500.00

_$

A_

A_

$
_$_

_^

$
A_

A_
$6,000 $6,000

Board of Commissioners

Budget Amendment #

Date

fund to the fund is necessary to facilitate this budget amendment.

EXPLANATION: Payment for Autopsies



County ofOsceola

BUDGET AMENDMENT

TO: County Treasurer and County Clerk . . •

As provided in the Uniform Budgeting and Accounting Act of 1978, as amended, and as approved by the

direction of the Board of Commissioners or as established by policy, it is hereby authorized to record the

following adjustments to the budget:

FUND: General 0 Debt Service () 245 Capital () Other () Special Revenue ()

REVENUE:
Account Name

\f\V&nVTyL\
^J

^cs
Account

ir^\ - -

Number

N^ -(o20 -D0\

Decrease

$
$
$

Increase

$ ioa^.
A.

_$_

00

EXPENSE:

Account Name Account Number Increase Decrease

rV)QurG\\ -pW\€^ lol-RS -102-col $ Lnocyoo
£^. 101 - m- "tiq -COO $ noo.DO $
^k^WpmnV :io\ - M^-nzjp-.coo $ ZZoo.co

T-£\^r-)hb^<- 101 - 14B- ZOD-oco $ $10^. 00
.~^ra.\jo\ ^.p£ns^ 101 - )t-l^-8(e0-000 $ lCo3'5.00

^£L\-VY"\ m^oranco 101 - )^-1^ - Cx^l $ locn.oo
G©n^ejrp^C£. /rv\^in<\^ IPl - ?-W - CLO $ (^.00

^-?c^\pV-S fOl - H'B'SOS-^IS $ 12.00.oD

(lnr\\TAd-.spaces - \0\ - 14-0 - &)•&- C03 $ irm.oo

.W£S |01 - IL-^--W -000 $ 430.CO
$

$
TOTAL

Probate/Family Court

Department.

^( 6 A(^UU<^u^Mo/
Department .Head Signature

Date 12-/Ll(2nZ^

A cash transfer in the amount of$_

facilitate this budget amendment.

$ 8,000.00 $ &,poac0

Board of Commissioners

Budget Amendment^

Date

. from the _ fund to the fund is necessary to

EXPLANATION:



County of Osceola

BUDGET AMENDMENT

TO: County Treasurer and County Clerk

As provided in the Uniform Budgeting and Accounting Act of 1978, as amended, and as approved by the

direction of the Board of Commissioners or as established by policy, it is hereby authorized to record the

following adjustments to the budget:

FUND: General ( ) Debt Service ( ) 245 Capital ( ) Other( ) Special Revenue ( X)

REVENUE:

TOTAL

Remonumentation

Department

QuA-«iM^lW.1

Department Head Signature

Date 12 09 2020

Account Name Account Number Decrease

A_

$__

A.

Increase

A_

$
A_

EXPENSE:

Account Name

Peer Group

FICA

Retirement

Office Supplies

Contractual Survey Monument

Account Number

244.000.713.001

244.000.719.000

244.000.720.000

244.000.727.000

244.000.808.015

Increase

$ 0.42

$
A_
$ 1,014.70

$
A_

A_

$
A_

A_

$

Decrease

$ 787.50

$ 0.62

$ 227.00

$
A_

A_

A_

^
,$

A_

A_
$1,015.12 $1,015.12

Board of Commissioners

Budget Amendment #

Date

A cash transfer from the fund to the fund is necessary to facilitate this budget amendment.

EXPLANATION: For payment of appropriation to Mid-State Health Network under tax distribution

Changes to balance out budget with grant award, as paid more for corner work and less to the Peer Group.
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Page: 12/03/2020 03:35 PM
User: TONIA
DB: Osceola

1/3JOURNAL REGISTER FOR OSCEOLA COUNTY

Posted and Unposted Journal Entries

CRDRDescriptionGL Number
  UserDescriptionJNLDateJournal Number

  LORICOVER COVID EXPENSESBA11/03/202011696
POSTED BY LORI

9,000.00 PERMANENT EMPLOYEES101-290-702.003
9,000.00 COVID-19 SUPPLIES101-290-755.000

9,000.00 9,000.00 

  LORITWO EMPLOYEES LONG TRANS TO NEW DEPTBA11/03/202011697
POSTED BY LORI

720.00 TRANSFER IN FUND 215 FRIEND CT  101-965-695.004
720.00 LONGEVITY215-000-702.007

720.00 LONGEVITY101-268-702.007
720.00 TRANSFER OUT215-000-999.000

1,440.00 1,440.00 

  LORIPER DEPTBA11/03/202011698
POSTED BY LORI

5,000.00 TEMPORARY EMPLOYEES282-145-702.004
400.00 FICA282-145-719.000

6,000.00 TEMPORARY EMPLOYEES282-135-702.004
1,000.00 FICA282-135-719.000

5,400.00 RAW FOOD282-145-801.007
6,000.00 RAW FOOD282-135-801.007

700.00 GAS & OIL282-135-747.000
300.00 GAS & OIL282-145-747.000

495.00 TRAVEL EXPENSES280-160-860.000
495.00 TRAVEL EXPENSES280-120-860.000

12,895.00 12,895.00 

  LORIRETIREMENT LINE OVER BUDGETBA11/03/202011699
POSTED BY LORI

5,000.00 TRAVEL EXPENSES101-148-860.000
5,000.00 RETIREMENT CO SHARE101-148-720.000

5,000.00 5,000.00 

  LORICOVER EXPENSESBA11/03/202011700
POSTED BY LORI

35.00 FICA101-721-719.000
10.00 RETIREMENT CO SHARE101-721-720.000

45.00 TRAVEL EXPENSES101-721-860.000

45.00 45.00 

  LORICOVER FICABA11/03/202011701
POSTED BY LORI

10.00 FICA536-000-719.000
10.00 TRAVEL EXPENSES536-000-860.000

10.00 10.00 

  LORIADD FUNDS FOR BLDG MAIN, SUPP AND REPAIRBA11/03/202011702
POSTED BY LORI

5,000.00 BLDG MAINT/ REPAIR101-265-934.000
5,000.00 CONTINGENCIES - MAINTENANCE101-890-999.004

5,000.00 5,000.00 

  LORIBUDGET SHORTAGEBA11/03/202011703
POSTED BY LORI

50.00 WITNESS FEES / DISTRICT101-168-809.012
50.00 WITNESS FEES / PROBATE & FAMILY CTS101-168-809.013

30.00 SICK PAY101-155-702.008
30.00 FICA101-155-719.000

1,000.00 OFFICE SUPPLIES101-136-727.000
1,000.00 TRAVEL EXPENSES101-136-860.000

1,080.00 1,080.00 

  LORICOVER BUDGET SHORTAGEBA11/03/202011704
POSTED BY LORI

322.00 SICK PAY101-253-702.008
322.00 PERMANENT EMPLOYEES101-253-702.003

322.00 322.00 
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Posted and Unposted Journal Entries

CRDRDescriptionGL Number
  UserDescriptionJNLDateJournal Number

  LORICOVER IT RIGHT ADD CONTRACTBA11/03/202011705
POSTED BY LORI

28,000.00 LOCAL COMM STABILIZATION SHARE TAX101-253-441.000
27,999.00 CONTRACTED SERVICES101-228-808.000

1.00 SICK PAY101-228-702.008

28,000.00 28,000.00 

  TONIACOVER LINE ITEM SHORTAGEBA11/06/202011717
POSTED BY TONIA

144.00 EQUIPMENT MAINT/REPAIR101-268-931.000
144.00 CONTRACTED SERVICES101-268-808.000

144.00 144.00 

  TONIAPYMT OF APPROP TO MID-STATE HALTH BA11/06/202011718
POSTED BY TONIA

300.00 MISCELLANEOUS INCOME101-290-688.000
200.00 DUES101-101-744.000

200.00 NEWSPAPER/ADV101-101-880.000
300.00 NEWSPAPER/ADV101-290-880.000

500.00 500.00 

  LORIPER DEPTBA11/12/202011720
POSTED BY LORI

150.00 TRAVEL EXPENSES101-282-860.000
150.00 BLOOD DRAW101-282-930.003

150.00 150.00 

  LORIPER DEPT- COVID SUPPLIESBA11/16/202011722
POSTED BY LORI

25,000.00 COVID-19 SUPPLIES210-000-755.000
25,000.00 CAPITAL EQUIPMENT210-000-979.001

25,000.00 25,000.00 

  LORICESF GRANT FOR 3 COURTSBA11/17/202011726
POSTED BY LORI

39,000.00 COVID EMER SUPPORT CESF101-290-528.003
13,000.00 COVID-19 SUPPLIES101-148-755.000
13,000.00 COVID-19 SUPPLIES101-215-755.000
13,000.00 COVID-19 SUPPLIES101-155-755.000

39,000.00 39,000.00 

  LORIPER DEPT AND COMMBA11/17/202011730
POSTED BY LORI

5,400.00 BALLOT & ELECTION SUPPLIES101-262-729.001
5,000.00 NEWSPAPER/ADV101-262-880.000

50.00 FICA101-262-719.000
350.00 PER DIEM101-262-713.000

5,400.00 5,400.00 

  LORIPER DEPT & COMMBA11/17/202011731
POSTED BY LORI

40.00 MISC SUPPLIES101-282-727.001
25.00 SICK PAY101-282-702.008
15.00 OFFICE SUPPLIES101-282-727.000

40.00 40.00 

  TONIAREPLACE EQUIMENTP FOR CAMERAS IN VEHICLEBA11/18/202011736
POSTED BY TONIA

385.00 EQUIPMENT MAINT/REPAIR101-301-931.000
385.00 ENFORCEMENT101-301-998.000

385.00 385.00 

  TONIATO COVER SHORTAGE PER DEPTBA11/20/202011740
POSTED BY TONIA

1,000.00 ELECTRIC508-000-921.000
1,000.00 BLDG MAINT/ REPAIR508-000-934.000

1,000.00 1,000.00 
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Posted and Unposted Journal Entries

CRDRDescriptionGL Number
  UserDescriptionJNLDateJournal Number

  TONIAPYMT FOR ADD REV SHARESBA11/25/202011743
POSTED BY TONIA

10,500.00 PERMITS MECHANICAL249-371-479.005
4,000.00 CONTRACTED-MECHANICAL INSPECTOR249-371-808.019
2,500.00 CONTRACTED-BUILDING249-371-808.018
1,000.00 CONTRACTED PLUMBING249-371-808.012
3,000.00 CONTRACTED SERVICES249-371-808.000

10,500.00 10,500.00 

  LORIINSURANCE REIMB FOR TOTALED PATROL VEHBA11/30/202011745
POSTED BY LORI

6,250.00 GRANTS/RIMBURSEMENTS245-120-644.001
6,250.00 SHERIFF DEPARTMENT245-905-971.005

6,250.00 6,250.00 

  LORICIRCUIT CT SHORT FOR ATT FEESBA11/30/202011746
POSTED BY LORI

11,000.00 INDIGENT DEFENSE DISTRICT CT254-000-817.020
11,000.00 INDIGENT DEFENSE CIRCUIT CT254-000-817.010

11,000.00 11,000.00 

  LORIPER DEPTBA11/30/202011747
POSTED BY LORI

40.00 TELEPHONE101-682-850.000
40.00 TRAVEL EXPENSES101-682-860.000

40.00 40.00 

162,201.00 162,201.00 Total:   
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I.  GRANT OFFER FOR MICHIGAN CDBG NO. MSC 220044-CV1 

The President / Fund Manager of the Michigan Strategic Fund (the “Grantor”), acting pursuant to 
Resolution 2020-124 of the Michigan Strategic Fund Board, hereby offers to the County of 
Osceola (the “Grantee”), grant assistance subject to the Grant Agreement. 

The maximum amount of grant assistance hereby offered for activities identified in Attachment B 
is $212,554 (the “Grant”).    If the actual cost is less than shown in the Total Authorized Budget 
(See Section II(A)(1)), the amount of the Grant shall be reduced.   

The term of work performance shall be from January 21, 2020 through December 31, 2020, plus 
additional time to meet reporting or other procedural requirements.   

The Grant is dependent upon the Grantor’s continued receipt of Community Development Block 
Grant CARES funds and the availability of adequate funds. This Grant Offer does not commit the 
Grantor to approve requests for additional funds during or beyond this grant. 

The foregoing Grant Offer is hereby accepted and it is agreed that the funds made available will 
be used only as set forth herein and in the attached Special and General Terms and Conditions. 
The signatories below warrant that they are empowered to enter into this Agreement. 

Dated this ___ day of ___________, 2020  Dated this ____ day of __________, 2020 

______________________________   ______________________________ 

Valerie Hoag        Jack Nehmer 
Fund Manager      Board Chair 
Michigan Strategic Fund    County of Osceola 

Counterparts; Facsimile, Electronic and PDF Signatures; Copies – This Agreement may be executed in any number of 
counterparts, each of which, when executed shall be deemed an original, and all of which together, shall constitute one and the 
same agreement.  This agreement may be delivered by facsimile, or PDF or other electronic format and in such circumstances, may 
be relied upon to the same extent as though such copy was an original.   
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II.  SPECIAL TERMS AND CONDITIONS 

For Michigan CDBG under Title I of 
the Housing and Community Development Act of 1974, as amended. 

CFDA #: 14.228 Community Development Block Grants / State’s Program & Non-Entitlement 
Grants in Hawaii 

GRANT NO.: MSC 220044-CV1 
 
GRANTEE: County of Osceola 
 301 W. Upton 
 Reed City, Michigan  49677 
 Dan Massy 231-832-7397 
 
DUNS NUMBER: DUNS # 07-257-0816 

GRANT ADMINISTRATOR: Michigan Economic Development Corporation 
 300 North Washington Square 
 Lansing, Michigan  48913 
 MEDC Project Mgr. Louis Vinson (517) 335-6681 

FFATA PROJECT DESC.:  County of Osceola, CV1 CARES Funding 
 
TERM: January 21, 2020 – December 31, 2020 

GRANT FUNDING YEAR: 2020 
 
FEDERAL AWARD: B-20-DW-26-0001 
 06/18/2020 
 Department of Housing & Urban Development 
 Assistant Secretary of Community Planning & Development 
 (202) 708-1112 

A. TOTAL AUTHORIZED BUDGET 

1. Sources of funds for the project under this Grant Agreement consist of: 

Grantor (State) CARES Cash Contributions $212,554 
TOTAL   $212,554 

2. Application of funds to the project supported under this Grant Agreement consists of: 

PLEASE REFER TO ATTACHMENT A FOR THE AUTHORIZED BUDGET FOR THIS 
PROJECT. 
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B. SCOPE OF WORK 

The Scope of Work of the Grantee under this grant shall be to undertake and complete the 
following activities, as identified in Attachment B, subject to the limitations set forth in the Grant 
Agreement and applicable federal and state laws, rules and regulations: 

1. Prior to the commitment of any project funds, incurring any project costs, and Grantor 
disbursement of the Grant, the Grantee shall provide for approval by  the Grant 
Administrator a copy of the complete Environmental Review Record (including the 
Environmental Assessment), and secure written approval by the Grant Administrator for 
the Request for Release of Funds and Certification.  The Request for Release of Funds and 
Certification represents local completion of the environmental review procedures and 
requirements as set forth in 24 CFR Part 58, “Environmental Review Procedures for Title 
I Community Development Block Grant Program,” issued by the U.S. Department of 
Housing and Urban Development.  Project costs include costs to be paid by the Grant and 
other local, public and private funds. 

2. If the Grantee will be engaging the consultant, supplier, or contractor then the Grantee 
shall comply with the procurement process required by 2 CFR 200.320.  Among other 
things, this regulation applies to all CDBG funded engineering, administrative, and 
consultant contracts as well as all CDBG funded construction contracts. 

a. For supplies and service contracts such as engineering, administrative and 
consulting less than or equal to $150,000, the Small Purchase Procedures as 
provided in 2 CFR 200.320(b) may be used.  In accord with this regulation and prior 
to Grantor disbursement of the Grant, the Grantee shall provide for approval by the 
Grant Administrator documentation that price or rate quotations were obtained from 
an adequate number of qualified sources and a copy of the executed contract. 

b. For supplies and service contracts such as engineering, administrative and 
consulting greater than $150,000, Grantee must use competitive negotiation through 
a Request for Proposal (RFP) or Request for Qualifications (RFQ) process as 
provided in 2 CFR 200.320(d).  In accord with this regulation and prior to Grantor 
disbursement of the Grant, the Grantee shall provide for approval by the Grant 
Administrator a copy of the locally published RFP / RFQ, a list of respondents to 
the RFP / RFQ, Grantee’s evaluation and recommendation for the award of the 
contract(s), and the executed contract(s). 

c. For construction related contracts, Grantee must use the procurement by Sealed Bids 
Process as provided in 2 CFR 200.320(c).  In accord with this regulation and prior 
to Grantor disbursement of the Grant, the Grantee   shall provide for approval by the 
Grant Administrator a copy of the locally published advertisement for bids and the 
bid tabulation. 

3. If the Grantee will not be engaging any consultant, supplier, or contractor, then the 
procurement process required by 2 CFR 200.320 shall not apply. The Grantee shall ensure 
that payment for services, supplies, or materials shall not exceed the amount ordinarily 



Execution Copy 
MSC 220044- CV1 

6 
  November 2020 

paid for such services, supplies, or materials in the area where the services are rendered or 
the supplies or materials are furnished. 

4. If the project involves construction activities using the Grant, the Grantee shall provide 
for approval by the Grant Administrator a copy of all bidding documents or other evidence 
of compliance with federal labor standards for all construction activities financed in whole 
or in part with the Grant.  Such approval must be secured prior to Grantor disbursement 
of the Grant for relevant construction activities. 

5. If the project involves both Grant and Non-Grant funded construction activities on private 
property, the Grantee shall provide for approval by the Grant Administrator a copy of all 
bidding or contract documents showing evidence of compliance with federal labor 
standards for all construction activities financed with the Grant and any other matching 
funds on said private property.  Such approval must be secured prior to Grantor 
disbursement of the Grant. 

6. If the project involves the installation of machinery and equipment and the installation 
cost is greater than 20% of the total cost of the machinery and equipment, the Grantee 
shall provide for approval by the Grant Administrator a copy of all bidding documents or 
other evidence of compliance with federal labor standards for all installation activities 
financed in whole or in part with CDBG funds.  Such approval must be secured prior to 
Grantor disbursement of the Grant. 

7. If the project involves acquisition, including donations, of real estate, permanent 
easements and/or right-of-ways, or the relocation of persons, families or farms, the 
Grantee shall provide for approval by the Grant Administrator documentation of 
compliance with the Uniform Relocation and Real Property Acquisition Policies Act of 
1970.  Such approval must be secured prior to Grantor disbursement of the Grant. 

8. If the project involves the demolition or conversion of an occupied dwelling unit or a 
vacant occupiable dwelling unit, the Grantee shall provide for approval by the Grant 
Administrator documentation of compliance with Section 104(d) of the Housing and 
Community Development Act of 1974.  Such approval must be secured prior to Grantor 
disbursement of the Grant. 

9. If the Project involves improving and/or acquiring real property in whole or in part using 
Grant funds in excess of $150,000, the Grantee shall provide for approval by the Grant 
Administrator a Real Property Management Report (RPMR) prior to Grantor 
disbursement of the Grant, annually, at close out, and when the property is no longer 
needed for its original purpose. 

If the real property acquired and/or improved with the Grant is no longer needed for its 
original purpose at any time during the project and up to five years from close out, the 
Grantee shall request disposition instructions from the Grantor prior to disposing of the 
real property acquired or improved in whole or in part with the Grant.  Depending on the 
disposition request, the Grantee may be required to return a portion of the Grant to the 
Grantor. 
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10. If the Project involves acquiring personal property in whole or in part using Grant funds 
in excess of $150,000, the Grantee shall provide for approval by the Grant Administrator 
a Personal Property Management Report (PPMR) prior to disbursement of the Grant, 
annually, at close out, and when the property is no longer needed for its original purpose. 

If the personal property acquired with the Grant is no longer needed for its original purpose 
at any time during the project and after project close out, the Grantee shall request 
disposition instructions from the Grantor prior to disposing of the personal property 
acquired in whole or in part with the Grant.  Depending on the current per unit fair market 
value of the personal property, the Grantee may be required to return a portion of the Grant 
to the Grantor. 

11. Grantee is responsible for ensuring that all contractors working on the project are CDBG 
eligible and properly licensed, bonded, and insured. 

12. The Grantee, all contractors, and all subcontractors shall ensure that any construction or 
rehabilitation implemented pursuant to the terms and conditions of this Agreement shall 
meet all applicable state and local building codes.  
 

13. The Grantee, all contractors, and all subcontractors shall secure in a timely manner all 
necessary certificates and permits from municipal or other public authorities as required 
in connection with the performance of this Agreement. 

14. The Grant must be requested on a reimbursement basis or when there is an immediate cash 
need for the funds. 

15. Vendor Registration.  To receive payments under this Agreement, the Grantee must 
register as a vendor with the State.  All required payments will be made via electronic 
funds transfer. 
 

16. The Grantor may, in its sole discretion, after discussion with representatives of the 
Grantee, modify or reduce the total amount of grant assistance offered under this 
Agreement or terminate this Agreement and demand full repayment of disbursed grant 
proceeds if the Grantee violates, fails, or refuses to comply with any term, condition, or 
provision of this Agreement. 

17. The Grantee shall provide a final Payment Request within 60 days of the expiration of the 
Term.  Payment Requests received after this time will not be processed. 

18. The Grantee shall provide documentation that at least one public hearing was held after 
grant award and prior to formal grant closeout.  Such documentation shall be provided 
prior to formal grant closeout. 

19. During each of the Grantee’s fiscal years in which a disbursement of the Grant is made 
under this Agreement, the Grantee shall file an Audit Report.  This Audit Report must be 
prepared by an independent auditor and be in compliance with the requirements of 2 CFR 
Part 200, or as required by the Grant Administrator.  This Audit Report shall be filed with 
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the Grant Administrator within 30 days after completion of the audit, but not later than 
nine months after the close of the Grantee’s fiscal year. 

20. Whenever possible, auditees shall make positive efforts to utilize small businesses, 
minority-owned firms, and women's business enterprises, in procuring audit services as 
stated in 2 CFR Part 200, as applicable.  

21. Non-Discrimination and Unfair Labor Practices.  In connection with this Agreement, the 
Grantee agrees not to discriminate against any employee or applicant for employment, 
with respect to their hire, tenure, terms, conditions or privileges of employment, or any 
matter directly or indirectly related to employment, because of race, color, religion, 
national origin, ancestry, age, sex (including sexual orientation and gender identity or 
expression as defined in Executive Directive 2019-09), height, weight, marital status, 
partisan considerations, physical or mental disability, or genetic information (as defined 
in Executive Directive 2019-09)  that is unrelated to the individual’s ability to perform the 
duties of the particular job or position.  The Grantee further agrees that every subcontract 
or sub-recipient agreement entered into for performance of this Agreement will contain a 
provision requiring nondiscrimination in employment, as specified in this Agreement, 
binding upon each subcontractor.  This covenant is required, as applicable under the Elliot 
Larsen Civil Rights Act, 1976 PA 453, MCL 37.2101, et seq., and the Persons with 
Disabilities Civil Rights Act, 1976 PA 220, MCL 37.1101, et seq., and is consistent with 
Executive Directive 2019-09, and any breach thereof may be regarded as a material breach 
of this Agreement.  

Under 1980 PA 278, MCL 423.321, et seq., the State shall not award a contract or 
subcontract to an employer whose name appears in the current register of employers 
failing to correct an unfair labor practice compiled under MCL 423.322. The United States 
Labor Relations Board compiles this information.  The Company shall not enter into a 
contract with a subcontractor, manufacturer, or supplier whose name appears in this 
register. Under MCL 423.324, the State may void any contract if, subsequent to the award 
of the contract, the name of the Company as an employer, or the name of a subcontractor, 
manufacturer, or supplier of the Company appears in the register. 
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III.  GENERAL TERMS AND CONDITIONS 

1. Applicability to Sub Recipients and Contractors:  Where performance of the grant project 
is carried out by any sub recipient or contractor of the Grantee, the provisions of the Grant 
Agreement shall be made binding on such sub recipient or contractor by the Grantee.  This 
shall be accomplished by a written agreement or contract between the Grantee and sub 
recipient or contractor.  Where the term “Grantee” appears in this Grant Agreement it shall 
be read to include any sub recipient or contractor of the Grantee. 

The ultimate legal responsibility for insuring compliance with requirements of the Grant 
Agreement is that of the Grantee designated in the Grant Offer. 

2. Compliance by the Grantee:  The Grantee shall comply with all applicable provisions of 
the following: 

a. “Statement of Assurances” as included in the Application. 
b. Compliance with Section 3 of the Housing and Urban Development Act of 1968, 

as amended. 
c. Compliance with Title I of the Housing and Community Development Act of 1974, 

as amended (Fair Housing). 

3. Maintenance of Records:  The Grantee shall maintain records which will allow assessment 
of the extent of Grantee performance of the Scope of Work and which allow for the 
comparison of actual outlays with budgeted amounts.  The Grantee’s overall financial 
management system must ensure effective control over, and accountability for, all funds 
received.  Accounting records must be supported by source documentation such as time 
sheets and invoices. 

4. Retention of Records:  The Grantee shall retain all financial records, supporting 
documents, statistical records, and all other pertinent records until notified by the MSF. 

5. Publicity:   At the request and expense of the Grantor, the Grantee will cooperate with the 
Grantor to promote the Grant Activities through one or more of the placement of a sign, 
plaque, media coverage or other public presentation at the project or other location 
acceptable to the Parties. 
 

6. Applicability of Federal Regulations:  In the event that federal laws, statutes, rules or 
regulations related to HUD or CDBG funding require a change to this Grant Agreement, 
this Grant Agreement shall be immediately interpreted, modified, applied and enforced 
consistent with those changes as though they were in the original Grant Agreement. Those 
changes shall be incorporated into this Grant Agreement in writing as soon as possible 
without unreasonable delay by any party. 
 

7. Amendments.  The Grantee must obtain prior written approval of the Grant Administrator 
for grant amendments as follows: 

a. changes of substance in the Scope of Work including new activities or alterations 
of existing approved activities; 
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b. extensions to the term of work performance for completion of project activities; 

c. for Grants of less than $100,000, cumulative changes among approved CDBG 
funded budget items which exceed $5,000 or five (5) percent of the Grant, 
whichever is the lesser amount; and 

d. for Grants of $100,000 or more, cumulative changes among approved CDBG 
funded budget items which exceed $10,000 or five (5) percent of the Grant, 
whichever is the lesser amount. 

The amendment request must be submitted by an authorized local official of the 
Grantee. 

8. Suspension of Grant:  When the Grantee has failed to comply with the grant award 
stipulations, standards, or conditions the Grantor may, on reasonable notice to the Grantee, 
suspend the grant and withhold further payments, or prohibit the Grantee from incurring 
additional obligations of grant funds, pending corrective action by the Grantee or a 
decision to terminate in accordance with these Terms and Conditions.  The Grantor will 
allow all necessary and proper costs, which the Grantee could not reasonably avoid during 
the period of suspension, provided they meet the provisions of 2 CFR Part 200. 

9. Termination for Cause:  The Grantor may terminate this grant in whole, or in part, at any 
time before the date of completion, whenever it is determined that the Grantee has failed 
to comply with the conditions of the grant  The Grantor will promptly notify the Grantee 
in writing of the determination and the reasons for the termination, together with the 
effective date.  Payments made to recipients, or recoveries by the Grantor, will be in 
accordance with the legal rights and liabilities of the parties. 

10. Termination for Convenience:  The Grantor or the Grantee may terminate this grant in 
whole, or in part, when both parties agree that the continuation of the project would not 
produce beneficial results commensurate with the further expenditure of the Grant.  The 
two parties shall agree upon the termination conditions, including the effective date and, 
in the case of partial terminations, the portion to be terminated.  The Grantee shall not 
incur new obligation for the terminated portion after the effective date, and shall cancel as 
many outstanding obligations as possible.  The Grantor will allow full credit to the Grantee 
for the Grantor’s share of the noncancelable obligations that were properly incurred by the 
Grantee prior to termination. 

11. The Grantee and political subdivisions, agencies, and instrumentalities thereof, when 
engaged in letting contracts or procuring products or services which involved funds 
obtained from the Grantor shall ensure that bid specifications, project agreements, other 
controlling documents, and any other local requirements do not: 

a. require bidders, offerors, contractors, or subcontractors to enter into or adhere to 
agreements with one or more labor organizations on the same or related projects; 
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b. discriminate against bidders, offerors, contractors or subcontractors for refusing to 
become or remain signatories or otherwise adhere to agreements with one or more 
labor organizations on the same or related construction projects; or 

c. require any bidder, offeror, contractor, or subcontractor to enter into, adhere to or 
enforce any agreement that requires its employees as a condition of employment 
to: 

i. become members of or become affiliated with a labor organization; or 

ii. pay dues or fees to a labor organization, over an employee’s objection, in 
excess of the employee’s share of labor organization costs relating to 
collective bargaining, contract administration or grievance adjustment. 

12. The MSF, the State of Michigan, its board and its employees shall not in any manner be 
liable for any loss or damage connected to or resulting from activities conducted under 
this Agreement; nor for any injury or damages to any person whether an employee of the 
Grantee or otherwise, or for damage to any materials, equipment, or other property that 
may be used or employed in connection herewith. 
 
The parties hereby agree that the invalidity of any clause, part, or provision of this 
Agreement shall not affect the validity of the remaining portions thereof. 
 

13. Prohibit Use of Grant Disbursements: The Grantee shall not use any Grant Disbursements 
for the development of a stadium or arena for use by a professional sports team or 
development of a casino or property associated or affiliated with the operation of a casino 
as prohibited by the Act (see MCL 125.2088c(3)(a) and (b)), or to induce the Company, a 
qualified business, or small business to leave the State of Michigan, or to contribute to the 
violation of internationally recognized workers’ rights, of workers in a country other than 
the US, or to fund an entity incorporated in a tax haven country, as prohibited by the Act 
(see MCL 125.2088c(4)(c), (d), and (e)). 
 

14. Criminal or Civil Matters:  The Grantee affirms that to the best of its knowledge that it or 
its Affiliates, subsidiaries, officers, directors, managerial employees, and any person who, 
directly or indirectly, holds a pecuniary interest in the Company of Twenty percent (20%) 
or more:  (i) do not have any criminal convictions incident to the application for or 
performance of a state contract or subcontract; and (ii) do not have any criminal 
convictions or have not been held liable in a civil proceeding, that negatively reflects on 
the person’s business integrity, based on a finding of embezzlement, theft, forgery, 
bribery, falsification or destruction of records, receiving stolen property, or violation of 
state or federal antitrust statutes. 
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Attachment A
PROJECT BUDGET

MICHIGAN ECONOMIC DEVELOPMENT CORPORATION

 1.  Applicant:  County of Osceola (MSC 220044-CV1)  2.  Project Title:  CV1 CARES Act County Reimbursement

 3.  Project Cost Elements  4.  Project Funding Sources  (Identify all other funding sources)

Activities CDBG Local TOTAL

CARES Act County Reimbursement $212,554 $0 $212,554

TOTAL $212,554 $0 $212,554

MICHIGAN COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM
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Attachment B 

COVID-19 GRANTEE ACKNOWLEDGEMENT  

The Grantee acknowledges that the source of the funds for this Grant originated from the 
Coronavirus Aid, Relief, and Economic Security Act (CARES Act), Public Law 116-136, to be 
distributed via the Department of Housing and Urban Development’s (“HUD”) Community 
Development Block Grant (CDBG) program administered by the State, and that the use of these 
funds is governed by federal rules and regulations, State laws, guidelines, and policies.  Grantee 
agrees as follows: 

1. This project involves eligible activities identified in Section 105(a)(2) of Title I of the 
Housing and Community Development Act of 1974, as amended.  
 

2. The Grant will only be made available for the Grantee’s eligible expenses, which occur 
during the Term of Work in accordance with the Grant Agreement, page 3.   
 

3. CDBG will reimburse for unbudgeted Grantee expenditures used to prevent, prepare for, 
and respond to coronavirus.  

a. Reimburse expenses dating back to January 21st, 2020: date of first US COVID-19 
Case. 

b. The Grantee may reimburse eligible expenses incurred on behalf of or by eligible 
Local Units of Government within their jurisdiction that do not directly receive 
HUD/CPD funds. 
 

4. Grantee represents that the Grant proceeds shall be used to only seek reimbursement for 
and/or to complete the following activities: 
 

a. Health Care Equipment 
i. Purchasing and distributing personal protective equipment (PPE)  

ii. Purchase of sanitation equipment 
iii. Purchase telehealth equipment to allow assisted residents access to health 

care providers from home 
b. Public Services 

i.  COVID-19 Testing Costs 
ii. Setup of Quarantine Sites 

iii. Assist vulnerable populations in accessing food, medical care, or 
prescriptions 

iv. Providing units for temporary quarantine purposes 
v. Emergency housing for health care workers 

c. Salary Reimbursement 
i. Reimbursement for overtime costs for staff time related to COVID-19 

response including hazard pay  
ii. Reimbursement of hazard pay for essential workers that are managing or 

maintaining units, or staffing emergency or isolation centers, including but 
not limited to 

1. County Sheriff employees 
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2. Emergency Medical Technicians (EMT)  
d. Other Related Activities 

i. Reimbursement of other COVID related activities. 
1. Activities that fall under this category will need to be approved by 

the CDBG Program Specialist prior to seeking reimbursement. 
 

5. The Grantee agrees to provide an expense ledger, at the time of submitting a reimbursement 
request, and again at project closeout, detailing the expenditure of all grant proceeds equal 
to, or greater than, the original principle amount of the grant.   
 

6. Funding made available through this grant will be limited to the amount listed in page 3 of 
the Grant Agreement. 
 

7. CDBG funds will not be used to reimburse for, or to fund, activities in the following 
instances. 

a. Reimbursement for an eligible activity has been identified and received via another 
funding source. 

The signatories below warrant that they are empowered to enter into this Agreement. 

Dated this _____ day of ___________, 2020   

 

__________________________________ 
Jack Nehmer 
Osceola Board Chair 
Grantee 
 
Counterparts; Facsimile, Electronic and PDF Signatures; Copies – This Agreement may be executed in any number of 
counterparts, each of which, when executed shall be deemed an original, and all of which together, shall constitute one and the 
same agreement.  This agreement may be delivered by facsimile, or PDF or other electronic format and in such circumstances, may 
be relied upon to the same extent as though such copy was an original.  



DEPARTMENT OF STATE POLICE
CORONAVIRUS EMERGENCY SUPPLEMENTAL FUNDING (CESF) CONTRACT

FY 2020 GRANT CONTRACT ADDENDUM A

1. This addendum modifies the following:

Header

This is revised as follows, wherein "X" refers to any page number:

A. GRANTS-CESF
MICHIGAN STATE POLICE
Grants and Community Services Division
PageXof4716

2. This addendum modifies the following:

XIII. Special Conditions, C.

This is revised as follows:

A. The Department will not assume any responsibility or liability for costs incurred by the Contractor
prior to the full execution of this Agreement start of the Period of Agreement (March 1, 2020).

3. This addendum modifies the following:

XIV. Certifications and Assurances, F. Standard Assurances, 6A. Notification

This is revised as follows:

A. It may not discriminate in employment on the basis of race, color, national origin, religion, sex, and

disability and may not discriminate in the delivery of services or benefits on the basis of race, color,
national origin, religion, sex, disability, and age. These laws also prohibit retaliation against an

individual for taking action or participating in action to secure rights protected by these laws. It shall
notify all clients, customers, program participants, or consumers of the types of prohibited
discrimination, as well as the complaint procedures, in writing. Notification may include placing
posters in an area that may be easily viewed by all and/or providing a paper copy to each of the
listed types of individuals. It shall forward all discrimination complaints to the Department as

described in the complaint procedures in Attachment 7 Attachment 3. Subcontractors, clients,
customers, program participants, or consumers may also report complaints to the Office of Justice
Programs (OJP)/Office for Civil Rights (OCR) or the Michigan Department of Civil Rights (MDCR)
directly, as outlined in Attachment 7 Attachment 3, but the Contractor shall notify the Department
of the complaint as soon as the complaint is known. In the event that a Federal or State court, or
Federal or State Administrative Agency, makes a finding of discrimination after a due process
hearing on the grounds of race, color, religion, national origin, sex, or disability against the

Contractor or subcontractor, the Contractor shall forward a copy of the finding to the OJP/OCR and
the Department.

Page 1 of 2



4. This addendum modifies the following:

XIV. Certifications and Assurances, F. Standard Assurances, 6C. Monitoring

This is revised as follows:

A. The Department shall ensure that the Contractor is complying with all applicable civil rights laws
and procedures by completing the Federal Civil Rights Compliance Checklist, see Attachment 8
Attachment 4, with the Contractor during site monitoring visits and desk audits.

5. This addendum modifies the following:

XIV. Certifications and Assurances, F. Standard Assurances, 7.

This is revised as follows:

A. It shall determine if an Equal Employment Opportunity Plan (EEOP) is required, pursuant to 28
C.F.R. /12.301 et seq. If the Contractor is not required to formulate an EEOP, a certification form

shall be sent to the OJP/OCR and the Office of Personnel Management (OPM) indicating that an
EEOP is not required. If the Contractor is required to develop an EEOP, but is not required to
submit the EEOP to the OCR, a certification form shall be sent to the OCR and the Department
certifying that an EEOP is on file-which meets the applicable requirements. If the Contractor is
awarded a grant of $500,000 or more, and has 50 or more employees, a copy of the EEOP shall be
submitted to the OJP/OCR and OPM. Non profit organizations, Indian Tribes, and medical and
educational institutions are exempt from the EEOP requirement, but are required to submit a
certificatien form to the OCR to claim the exemption (a copy of the form shall be submitted to the
OPM). Additional information about the EEOP requirements may be found at

ww.oip.flov/abeyt/ocr/eeoeThta For the purposes of the Coronavirus Emergency

Supplemental Funding Program, the development and implementation of an Equal
Employment Opportunity Plan (EEOP) is not an applicable requirement.

Addendum Acceptance

Name of Contractor

Name of Contractor's Authorized Official Signature of Contractor's Authorized Official Date
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OSCEOLA COUNTY

CHILD SUPPORT INVESTIGATOR/MEDICAL ENFORCMENT OFFICER

Supervised By: Friend of the Court

Supervises: No supervisory responsibilities

Position Summary:

Under the supervision of the Friend of the Court, investigates and applies State guidelines in

determining the proper level of child support and medical support. Conducts interviews, collects

and interprets data, prepares reports and makes recommendations to the Court. Conducts all
support and medical reviews as required by statute. Enforces medical provisions of court order
including the presentation of cases at show cause hearings.

Essential Job Functions:
An employee in this position may be called upon to do any or all of the following essential functions. These
examples do not include all of the duties, which the employee may be expected to perform. To perform this job
successfully, an individual must be able to perform each essential function satisfactorily.

1. Based on income documentation, determines earnings to process through the State

Guidelines Program, and investigates and prepares a report and recommendation for the
court or referee whether an increase or decrease in child support is appropriate or to

establish child support.

2. Conducts all support case reviews as required by law. Collects and analyzes all relevant

facts pertaining to childcare, income, and health coverage in order to establish the support
amount in accordance with the child support formula. Utilizes the various agencies

enforcement tools to locate parents and assist in determining incomes. Prepares detailed
recommendations pursuant to the Michigan Child Support Formula.

3. Attends and schedules hearings related to support and/or health care issues. Testifies to

findings and recommendations. Presents cases at show cause hearings on medical issues.

Presents recommendations and prepares and processes orders as a result of the hearing.

4. Answers inquiries of clients, attorneys, and other agencies regarding assigned cases.
Inteiprets court orders for clients and explains the nature and requirements of such orders.

Responds to specific inquiries relating to health insurance and medical expenses.

5. Conducts informal mediation with clients to attempt to resolve issues without formal

court action. Prepares orders based on agreements reached.

6. Monitors and researches case files for compliance with required health care provisions.
Enforces medical provisions of court orders with responsibility for ensuring court ordered

insurance coverage and payment of health care expenses for dependent children.

7. Works with parties, employers, and insurance carriers to obtain information and cost of
insurances related to health care issues. Serves as liaison with health care insurers and

2015 FOC Osceola Child Support Im'estigator2.doc-FOC (12/3/14)



providers related to insurance, billings, and rejected claims issues. Assists parties with

interpreting health care policies, billings, codes and related information.

8. Prepares and issues correspondence with the parties health care providers, state agencies and
others related to medical enforcement.

9. Enters all child support orders, data, docket information, medical insurance and other

pertinent information on state system.

10. Investigates complaints filed by the parties involving uninsured health care costs. Attempts

to resolve matters to avoid formal enforcement action.

11. Reviews, modifies and implements orders regarding modifications of state owed arrears on
birthing expenses. Review orders submitted from Prosecuting Attorney's office for

compliance.

12. Monitors foster care placements and prepares court orders to comply with current

circumstances. Communicates with various family courts to determine placement of minors.

13. Preforms a variety of reports and clean up procedures relating to the functions of the

Michigan Child Support Enforcement System.

14. Participates in agency development committees to enhance the Michigan Child Support
Enforcement System. Provides advice in the technical aspects of child support and health

care determinations/procedures.

15. Assists with the facilitation of the Friend of the Court Smile program (Start Making it
Livable for Eveiyone) for Osceola and Mecosta participants.

16. Keeps abreast of legislative and regulatory developments, new administrative techniques and

current issues through continued education and professional growth. Attends conferences,

workshops, and seminars as appropriate.

17. Performs other duties as directed.

Required Knowledge, Skills, Abilities and Mjmimum Qualifications:
The requirements listed below are representative of the knowledge, skills, abilities and minimum qualifications
necessary to perform the essential functions of the position. Reasonable accommodations may be made to enable

individuals with disabilities to perform the job.

Requirements include the following:

• Associates Degree or equivalent coursework in human services and/or accounting. Two

years of experience in the legal system, accounting, or data processing systems. Prefer
some experience with domestic relations issues.

2075 FOC Osceola Child Support Im'estigator2.doc-FOC (12/3/14)



• The County, at its discretion, may consider an alternative combination of formal

education and work experience.

• Skill in assembling and analyzing data, preparing comprehensive and accurate reports and
participate with policy decisions and service recommendations.

• Skill in effectively communicating ideas and concepts orally and in writing, and making

presentations in public forums.

• Ability to establish effective working relationships and use good judgment, initiative and

resourcefulness when dealing with County employees, contractors to the County,
representatives of other governmental units, professional contacts, elected officials and

the public.

• Ability to assess situations, solve problems, work effectively under stress, within

deadlines, and in emergency situations.

« Skill in the use of office equipment and technology, including Microsoft Suite
applications, and the ability to master recreation software and new technologies.

• Ability to attend meetings scheduled at times other than normal business hours.

Physical Demands and Work Environment:
The physical demands and work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of the job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to communicate in

person and by telephone, read regular and small print, view and produce written and electronic

documents and enter data on a computer keyboard with repetitive keystrokes. The employee
must be mobile in an office setting, stand, sit, stoop and kneel, use hands to finger, handle, or feel

and reach with hands and arms. The employee must lift or push/pull objects of up to 15 Ibs.

without assistance. Accommodation will be made, as needed, for office employees required to
lift or move objects that exceed this weight. The employee has regular exposure to clients in

various emotional states that may be verbally abusive, hostile, or prone to assault.

The typical work environment of this job is a business office setting where the noise level is quiet

and sometimes moderate.

2075 FOC Osceola Child Support Im'estigator2.doc-FOC (12/3/14)



OSCEOLA COUNTY

ASSISTANT FRIEND OF THE COURT / CHILD SUPPORT INVESTIGATOR/_MEDICAL
ENFORCMENTENFORCEMENT OFFICER

Supervised_By: Friend of the Court

Supervises: No supervisory rosponsibilitioQ

Supervises: The Assistant Friend of the Court acts in the absence of the Friend of the Court and has

administrative and supervisory functions for an office of five (5) full time employees.

Position Summary:

Under the supervision of the Friend of the Court,The Assistant Friend of the Court is responsible for performing

highly complex duties including enhanced customer service, interpretation and implementation of new state

policies and statutes, organization of office functions, the development and training of assigned employees, and

all necessary follow-up required to implement improved operations.

Additionally, this position investigates and applies State guidelines in determining the proper level of child

support and medical support. Conducts interviews, collects and interprets data, prepares reports and makes

recommendations to the Court. _Conducts all support and medical reviews as required by statute. -Enforces

medical provisions of court wdworders including the presentation of cases at show cause hearings.

Essential Assistant Job Functions:
An employee in this position may be called upon to do any or all of the following essential functions. These examples do not include

all of the duties, which tlie employee may be expected to perform. To perform this job succeGsfully, an individual must bo-abte-te

perform eaeh essential function satisfactorily.

1. Assists in the design, iinpleinentation, coordination, and supervision of all information technology

systems including all state applications, remote access, MiCSES. and other systems being used or

implemented by the FOC.

2. Recommends, develops, and implements office policies and procedures in accordance with state statues.

SCAO policy and OCS memorandum as directed by the Friend of the Court.

3. Serves as a technical resource and provides technical assistance for all FOC staff.

4. Assists with the financial and clerical administration of the office of the Friend of the Court; including

monitoring and assisting with the budget, recommending appropriations, working as a liaison with

county departments and state agencies. assisting with State contracts, and monitoring compliance with

State performance measures.

Child Support Investigator FOC (13/3/14)



5. Participates in personnel decisions regarding selection, training, and evaluations.

6. Represents the FOC at regional meetings and association conferences.

7. Provides support, consultation, direction. instruction, and advice to assigned clerical staff.

8. Performs special assignments as requested, including researching and_p_reparing reports and projects,

developing and implementing orograms. and presenting information to management, work groups, and

gthers.

9. Addresses public complaints and inquiries from legislators. Reviews and investigates client grievances

and makes recommendation to the Friend of the Court on responses.

10. Serves on State design and work groups to assure representation for the small demographic sized Friend

of the Court offices.

Essential Support Job Functions:

1. Based on income documentation, determines earnings to process through the State Guidelines

ProgramCalculator, and investigates and prepares a report and recommendation for the eewtCourt or

referee whether an increase or decrease in child support is appropriate or to establish child support.

2;_Conducts all support case reviews as required by law. Collects and analyzes all relevant facts pertaining

to childcare, income, and health care coverage in order to establish the support amount in accordance

with the child support formula. Prepares detailed recommendations pursuant to the Michiean Child

Support Formula.

3_ __ Utilizes tbe-various agencies enforcement and investigative tools to locate parents and assist in

determining incomes.

Sr Prepares detailed recommendations pursuant to the Michigan Child Support Formula.

3r4Attends and schedules hearings related to support and/or health care issues. Testifies to findings and

recommendations. Presents cases at show cause hearings on medical issues. Presents recommendations

to the court or referee and prepares and processes orders as a result of the hearing.

475_Answers inquiries of clients, attorneys, and other agencies regarding asyignedsupport cases. Interprets

court orders for clients and explains the nature and requirements of such orders. Responds to specific

inquiries relating to health insurance and medical expenses.

•^(^Conducts informal mediation with clients to attempt to resolve issues without formal court action.

Prepares orders based on agreements reached.

^TM.omtors and researches case files for compliance with required health care provisions. _Enforces

medical provisionsprovision of court orders with responsibility for ensuring court ordered insurance

coverage and payment of health care expenses for dependent children.

Child Support Inrcsligcitor FOC (12/3'14)



TrSAVorks with parties, employers, and insurance carriers to obtain information and cost of insurances

related to health care issues. Serves as liaison with health care insurers and providers related to

insurance, billings, and rejected claims issues. Assists parties with interpreting health care policies,

billings, codes^ and related information.

Sr^Prepares and issues correspondence with the partiesparties' health care providers, state agencies and

others related to medical enforcement.

^rlO. _Enters all child support orders, data, docket information, medical insurance and other pertinent

information on the_state system.

11. Reviews, modifies. and implements orders regarding modifications of state owed arears on birthing

expenses.

+&7l2__^_Investigates complaints filed by the parties involving uninsured health carehealthcare costs.

Attempts to resolve matters to avoid feffl-M^-enforcement action. Proceeds with enforcement if resolution

attempt was not successful.

44rl3. -Reviews, modifies and implements orders regarding modificntions of state owed arrears on birthing

expenses. ReviewReviews orders submitted from Prosecuting Attorney's office for compliance.

4^rl4. Monitors foster care placements and prepares court orders to comply with current circumstances.

Communicates with various family courts to determine placement of minors.

4-3-15. PrefonnGPerforms a variety of reports and clean up procedures relating to the functions of the

Michigan Child Support Enforcement System.

44716. Participates in agency development committees to enhance the Michigan Child Support

Enforcement System. Provides advice in the technical aspects of child support and health care

determinationo/determination procedures.

-l-§-j_7^__Assists with the facilitation of the Friend of the Court Smile program SMILE (Start Making ttk

Livable for Everyone) program for Osceola and Mecosta county participants.

4^18. Keeps abreast of legislative and regulatory developments, new administrative techniques^ and

current issues through continued education and professional growth. _Attends conferences, workshops,

and seminars as appropriate.

19. Assists with the banking, receipting, and suspense holds of payments collected at the Friend of the Court

office.

V-20. Performs other duties as directed.

Required Knowledge, Skills, Abilities and IVIinimum Qualifications:

-V,;W <:',,n,^,,.y f,,,,,.,./;^,/,,,. /7^)(" /7^/?/f_/]
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The requirements listed below are representative of the knowledge, skills, abilities, and minimum qualifications necessary to perform

the essential functions of the position. Reasonable accommodations may be made to enable individuals with disabilities to perform

the job.

Requirements include the following:

• ABsociatesBachelor's Degree or equivalent coursework in human services and/or accoLinting. Two five (5)

years of experience in the legal system, accounting, or data processing syGtems. Prefer some; preference

given to experience with domestic relations issues and the Friend of the Court.

• The County, at its discretion, may consider an alternative combination of formal education and work

experience.

• Skill in assembling and analyzing data, preparing comprehensive and accurate reports and

participateparticipating with policy decisions and service recommendations.

• Skill in effectively communicating ideas and concepts orally and in writing^ and making presentations in

public forums.

Ability to establish effective working relationships and use good judgment, initiative and

resourcefulness when dealing with County employees, contractors to the County, representatives of

other governmental units, professionalprocessional contacts, elected officials,, and the public.

Ability to assess situations, solve problems, work effectively under QtresQ, within deadlines, and in

emergency situations.

• Skill in the use of office equipment and technology, including Microsoft Suite applications, and the

ability to master recreationsupport software and new technologies.

• Ability to attend meetings scheduled at times other than normal business hours.

• Ability to work cooperatively with local, state, and federal agencies.

• Thorough knowledge and understanding of all statues. Administrative Orders, and OCS memorandums

regarding the responsibilities and operation of the Friend of the Court.

• Ability to develop and implement office policies and procedures.

• Considerable ability to exercise initiative in analyzing problems and recommending solutions.

• Considerable ability to supervise effectively, including fostering cooperative working relationships

among staff on many different levels.

Physical Demands and Work Environment:

Child Support Imvsligalor FOC (12/3/14)



The physical demands and work environment characteristics described here are thejepresentative of those wand employee encounters

while performing the essential functions of the job. Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.

While performing the duties of this job, the employee is regularly required to communicato in pefsontalk and by

telephone, road regular and small print, view and produce written and electronic documontc and enter data on a

computer keyboard with repetitive koystrokQS.listen. The employee must bo mobile in an office setting, stand, sit, stoop

and knool, frequently is required to stand; walk; use hands to finger, handley or feekme^ reach with hands and armsTjind

travel to other locations. The employee must lift is occasionally required to climb or push/pull objects of up to 15 Ibs.

without assistanco. Accommodation will bo made, as noodod, for office omployoQG roquircd to liftbalance; stoop; kneel;

crouch, or crawl. The employee must occasionally lift and/or move objects that exceed this of moderate to heavy weight.

While performing the duties of this job, the employee is in an office setting and must have the ability to enter and retrieve

information from a computer. The employee has i:egy4wfre3uent exposure to clients in various emotional states that

may be verbally abusive, hostile, or prone to assault.

The typical work cnvironmont of this job is a business office setting where the noise IQVOI is quiot ond sometimes

moderate.
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OSCEOLA COUNTY

ASSISTANT FMEND OF THE COURT / CHILD SUPPORT INVESTIGATOR/ MEDICAL
ENFORCEMENT OFFICER

Supervised By: Friend of the Court

Supervises: The Assistant Friend of the Court acts in the absence of the Friend of the Court and has

administrative and supervisory functions for an office of five (5) full time employees.

Position Summary:

The Assistant Friend of the Court is responsible for performing highly complex duties including enhanced

customer service, interpretation and implementation of new state policies and statutes, organization of office

functions, the development and training of assigned employees, and all necessary follow-up required to

implement improved operations.

Additionally, this position investigates and applies State guidelines in determining the proper level of child
support and medical support. Conducts interviews, collects and interprets data, prepares reports and makes

recommendations to the Court. Conducts all support and medical reviews as required by statute. Enforces

medical provisions of court orders including the presentation of cases at show cause hearings.

Essential Assistant Job Functions:

1. Assists in the design, implementation, coordination, and supervision of all information technology

systems including all state applications, remote access, MiCSES, and other systems being used or

implemented by the FOC.

2. Recommends, develops, and implements office policies and procedures in accordance with state statues,

SCAO policy and OCS memorandum as directed by the Friend of the Court.

3. Serves as a technical resource and provides technical assistance for all FOC staff.

4. Assists with the financial and clerical administration of the office of the Friend of the Court; including

monitoring and assisting with the budget, recommending appropriations, working as a liaison with

county departments and state agencies, assisting with State contracts, and monitoring compliance with

State performance measures.

5. Participates in personnel decisions regarding selection, training, and evaluations.

6. Represents the FOC at regional meetings and association conferences.

7. Provides support, consultation, direction, instruction, and advice to assigned clerical staff.

8. Performs special assignments as requested, including researching and preparing reports and projects,

developing and implementing programs, and presenting information to management, work groups, and

others.



9. Addresses public complaints and inquiries from legislators. Reviews and investigates client grievances

and makes recommendation to the Friend of the Court on responses.

10. Serves on State design and work groups to assure representation for the small demographic sized Friend

of the Court offices.

Essential Support Job Functions:

1. Based on income documentation, determines earnings to process through the State Guidelines

Calculator, and investigates and prepares a report and recommendation for the Court or referee whether

an increase or decrease in child support is appropriate or to establish child support.

2. Conducts all support case reviews as required by law. Collects and analyzes all relevant facts pertaining

to childcare, income, and health care coverage in order to establish the support amount in accordance

with the child support formula. Prepares detailed recommendations pursuant to the Michigan Child

Support Formula.

3. Utilizes various enforcement and investigative tools to locate parents and assist in determining incomes.

4. Attends and schedules hearings related to support and/or health care issues. Testifies to findings and

recommendations. Presents cases at show cause hearings on medical issues. Presents recommendations

to the court or referee and prepares and processes orders as a result of the hearing.

5. Answers inquiries of clients, attorneys, and other agencies regarding support cases. Interprets court

orders for clients and explains the nature and requirements of such orders. Responds to specific

inquiries relating to health insurance and medical expenses.

6. Conducts informal mediation with clients to attempt to resolve issues without formal court action.

Prepares orders based on agreements reached.

7. Monitors and researches case files for compliance with required health care provisions. Enforces

medical provision of court orders with responsibility for ensuring court ordered insurance coverage and

payment of health care expenses for dependent children.

8. Works with parties, employers, and insurance carriers to obtain information and cost of insurances

related to health care issues. Serves as liaison with health care insurers and providers related to

insurance, billings, and rejected claims issues. Assists parties with interpreting health care policies,

billings, codes, and related information.

9. Prepares and issues correspondence with the parties' health care providers, state agencies and others

related to medical enforcement.

10. Enters all child support orders, data, docket information, medical insurance and other pertinent

information on the state system.



11. Reviews, modifies, and implements orders regarding modifications of state owed arears on birthing

expenses.

12. Investigates complaints filed by the parties involving uninsured healthcare costs. Attempts to resolve

matters to avoid enforcement action. Proceeds with enforcement if resolution attempt was not

successful.

13. Reviews orders submitted from Prosecuting Attorney's office for compliance.

14. Monitors foster care placements and prepares court orders to comply with current circumstances.

Communicates with various family courts to determine placement of minors.

15. Performs a variety of reports and clean up procedures relating to the functions of the Michigan Child

Support Enforcement System.

16. Participates in agency development committees to enhance the Michigan Child Support Enforcement

System. Provides advice in the technical aspects of child support and health care determination

procedures.

17. Assists with the facilitation of the Friend of the Court SMILE (Start Making It Livable for Everyone)
program for Osceola and Mecosta county participants.

18. Keeps abreast of legislative and regulatory developments, new administrative techniques, and current

issues through continued education and professional growth. Attends conferences, workshops, and

seminars as appropriate.

19. Assists with the banking, receipting, and suspense holds of payments collected at the Friend of the Court

office.

20. Performs other duties as directed.

Required Knowledge, Skills, Abilities and Minimum Qualifications:
The requirements listed below are representative of the knowledge, skills, abilities, and minimum qualifications necessary to perform

the essential functions of the position. Reasonable accommodations may be made to enable individuals with disabilities to perform

the job.

Requirements include the following:

• Bachelor's Degree and five (5) years of experience in the legal system; preference given to experience

with domestic relations issues and the Friend of the Court.

• The County, at its discretion, may consider an alternative combination of formal education and work

experience.

• Skill in assembling and analyzing data, preparing comprehensive and accurate reports and participating

with policy decisions and service recommendations.

• Skill in effectively communicating ideas and concepts orally and in writing and making presentations in

public forums.

• Ability to establish effective working relationships and use good judgment, initiative and

resourcefulness when dealing with County employees, contractors to the County, representatives of

other governmental units, processional contacts, elected officials, and the public.



• Skill in the use of office equipment and technology, including Microsoft Suite applications, and the

ability to master support software and new technologies.

• Ability to attend meetings scheduled at times other than normal business hours.

• Ability to work cooperatively with local, state, and federal agencies.

• Thorough knowledge and understanding of all statues, Administrative Orders, and OCS memorandums

regarding the responsibilities and operation of the Friend of the Court.

• Ability to develop and implement office policies and procedures.

• Considerable ability to exercise initiative in analyzing problems and recommending solutions.

• Considerable ability to supervise effectively, including fostering cooperative working relationships

among staff on many different levels.

Physical Demands and Work Environment:
The physical demands and work environment characteristics described here are the representative of those and employee encounters

while performing the essential functions of the job. Reasonable accommodations may be made to enable individuals with disabilities

to perform the essential functions.

While performing the duties of this job, the employee is regularly required to talk and listen. The employee

frequently is required to stand; walk; use hands to finger, handle or feel; reach with hands and arms and travel

to other locations. The employee is occasionally required to climb or balance; stoop; kneel; crouch, or crawl.

The employee must occasionally lift and/or move objects of moderate to heavy weight. While performing the

duties of this job, the employee is in an office setting and must have the ability to enter and retrieve information

from a computer. The employee has frequent exposure to clients in various emotional states that may be

verbally abusive, hostile, or prone to assault.



                          LORI LEUDEMAN 
           OSCEOLA COUNTY TREASURER 

              301 W. Upton Ave. 
                        Reed City, MI 49677 
                  Telephone: (231) 832-6107 

                                                          Fax: (231) 832-6112 
treasurer@osceolacountymi.com 

 
 
DATE:   December 15, 2020 
 
TO:   Osceola County Commissioners 
 
RE:   Budget Amendments for 2020 
 
Commissioners: 
 
This memo is a request to pass a Board motion to allow Budget Amendments after January 1, 2021. 
Ken Talsma, with Anderson, Tackman & Company PLC, previously mentioned that it is not customary 
to do Budget Amendments after the year ends; however, in order to ensure that funds or line items are 
not over budget, the commissioners may pass a Board motion to allow Budget Amendments after 
January 1 to balance the prior year's budget during the last meeting of the year. This is necessary until 
we finish paying prior year invoices and prior year wages are accrued back.  
 
I am asking that you consider this request, as I am confident that budget amendments will be necessary 
after January 1, 2021, for the 2020 year.   
 
Please feel free to contact me with any questions. 
 
Thank you! 
 
Lori 

mailto:osctreasurer@chartermi.net


 
 
 
 
 
 
 
 
 
 

RESOLUTION 2020 - 
TAX DEFERMENT FOR ELDERLY, DISABLED, ETC. 

 
WHEREAS, the County Board of Commissioners may provide that for taxes paid in the first year of 
delinquency before May 1, for the homestead property for which a senior citizen, paraplegic, 
quadriplegic, eligible serviceman, eligible veteran, eligible widow, totally and permanently disabled 
person, or blind person, as those persons are defined in Chapter 9 of Act No. 291 of the Public Acts of 
1967, as amended, makes a claim before February 15, for the credit provided by Chapter 9 of Act No. 281 
of the Public Acts of 1967, as amended, if that claimant presents a copy of the form filed for that credit to 
the County Treasurer, has not received the credit before March 1: any interest, fee, or penalty that would 
have been added if the tax had been paid before February 15 shall be waived; and 
 
WHEREAS, the County’s general fund must refund to the Delinquent Tax Fund any interest waived 
pursuant to the act to the above statute; 
 
NOW THEREFORE BE IT RESOLVED, that the Osceola County Committee of the Whole recommends 
that the Board of Commissioners waive any interest, fee or penalty as specified above for the 2020 tax 
levy. In addition, the committee recommends that the Board emphasize that: 

1. The property tax credit claims must have been filed with the Michigan                                                         
       Department of Treasury prior to February 15, 2021 (February 14 is Sunday). 

          2.   The eligible person must retain a copy of the property tax credit claim and    
                 present a copy of the claim to the County Treasurer. 

3.    The eligible person must not have received the credit before March 1, 2021. 
4.    The Taxes must be paid by May 3, 2021 (May 1 is Sunday). 

 
 
 

 
 
 
 
 
 
 
 



 
 
 
 
 

RESOLUTION 2020 -  
OSCEOLA COUNTY INVESTMENT POLICY 

 
Purpose--It is the policy of Osceola County to invest its funds in a manner, which will provide the 
highest investment return with the maximum security while meeting the daily cash flow needs of the 
County and comply with all state statutes governing the investment of public funds. 
 
Scope--This investment policy applies to all financial assets of the County.   These assets are accounted 
for in the various funds of the County and include the general fund, special revenue funds, debt service 
funds and capital project funds (unless bond ordinances and resolutions are more restrictive), enterprise 
funds, internal service funds, trust and agency funds and any new fund established by the County. 
 
Objectives--The primary objectives, in priority order, of the County’s investment activities shall be: 
 

Safety--Safety of principal is the foremost objective of the investment program. 
Investments shall be undertaken in a manner that seeks to insure the preservation of capital in the 
overall portfolio. 

 
Diversification: The investments will be diversified by security type and institution in order that 
potential losses on individual securities do not exceed the income generated from the remainder 
of the portfolio. 

 
Return on Investment--The investment portfolio shall be designed with the objective of 
obtaining a rate of return throughout the budgetary and economic cycles, taking into account the 
investment risk constraints and the cash flow characteristics of the portfolio.  

 
Delegation of Authority to Make Investments--Authority to manage the investment program is derived 
from the following: Osceola County Board of Commissioners’ most current resolution designating 
depositories and MCL 48.40 requiring the County Treasurer to be the custodian of the County’s funds.   
Management responsibility for the investment program is hereby delegated to the Osceola County 
Treasurer who shall establish written procedures and internal controls for the operation of the investment 
program consistent with this investment policy.   Procedures should include references to: safekeeping, 
cash purchase or delivery vs payment, investment accounting, repurchase agreements, wire transfer 
agreements, collateral/depository agreements and banking service contracts.   No person may engage in 
an investment transaction except as provided under the terms of this policy and the procedures established 
by the Osceola County Treasurer.   The Osceola County Treasurer shall be responsible for all transactions 
undertaken and shall establish a system of controls to regulate the activities of subordinate officials.  
 
The Osceola County Treasurer is limited to investments authorized by Act 20 of 1943, as amended, and 
may invest in the following: 
 
 
 



 
 
 
 
 
NOTE--the following list includes all investments authorized by Act 20 PA 1943, as amended.   Each 
County may remove or limit each section of the list as the County desires. 
 

(a) Bonds, securities, and other obligations of the United States or an agency or instrumentality of 
the United States. 
(b) Certificates of deposit, savings accounts, deposit accounts, or depository of a financial 
institution.   Authorized depositories shall be designated by the Osceola County Board of 
Commissioners at the Board’s organizational meeting after each regular election of the 
commissioners. 
(c) Commercial paper rated at the time of purchase within the 2 highest classifications established 
by not less than 2 standard rating services and that matures not more than 270 days after the date 
of purchase. 
(d) Repurchase agreements consisting of instruments listed in (a). 
(e) Bankers’ acceptances of United States banks. 
(f) Obligations of this state or any of its political subdivisions that at the time of purchase are 
rated investment grade by not less than 1 standard rating service. 
(g) Mutual funds registered under the investment company act of 1940, title I of Chapter 686, 54 
Stat. 789, 15 U.S.C. 80a-1 to 80a-3 and 80a-4 to 80a-64, with the authority to purchase only 
investment vehicles that are legal for direct investment by the County.   This authorization is 
limited to securities whose intention is to maintain a net asset value of $1.00 per share.  
(h) Investment Pools through an interlocal agreement under the urban cooperation act of 1967, 
1967 (Ex Sess) PA 7, MCL 124.501 to 124.512. 
(i) Investment Pools organized under the surplus funds Investment Pool Act, 1982 PA 367, 
129.111 to 129.118. 
(j) The Investment Pools organized under the local government Investment Pool Act, 1985 PA 
121, MCL 129.141 to 129.150.     

 
Safekeeping and Custody--All security transactions, including collateral for repurchase agreements and 
financial institution deposits, entered into by the Osceola County Treasurer may be on a cash basis or 
delivery vs payment basis as determined by the County Treasurer.   Securities may be held by a third 
party custodian designated by the Treasurer and evidenced by safekeeping receipts as determined by the 
Treasurer. 
 
Prudence--Investments shall be made with judgment and care, under circumstances then prevailing, 
which persons of prudence, discretion and intelligence exercise in the management of their own affairs, 
not for speculation, but for investment, considering the probable safety of their capital as well as the 
probable income to be derived. 
 
 

 
 
 
 
 



 
 
 
 
 

RESOLUTION 2020 -  
 

DEPOSITORY RESOLUTION FOR OSCEOLA COUNTY 
 

WHEREAS, under the laws of the State of Michigan, Act No. 40 of the Michigan Public Acts of 1932, 1st 
Extra Session, as amended (MCL 129.12), this Board is required to provide, by resolution, for the deposit 
of all public monies, including tax monies, belonging to, or held for, the State, County or other political 
units coming into the hands of the County Treasurer, in one or more Financial Institutions within the 
State. 
 
THEREFORE BE IT RESOLVED, by the Osceola County Board of Commissioners as follows: 
 
1. The Osceola County Board of Commissioners hereby provides for the designation and deposit of 
all public money including tax money by the Osceola County Treasurer in the following financial 
institutions: 
 
TCF Bank (f.k.a. Chemical Bank) 
Huntington National Bank 
Lake Osceola State Bank 
Horizon Bank  
Michigan Class Pool 
Multi Bank Securities 
Cantella & Co, Inc. 
 
2. The Treasurer is authorized to enter into and execute on behalf of the County any contracts with 
any bank or trust company for the safekeeping or their party custodianship of any of the County’s 
securities as well as any contracts or repurchase agreements with any corporation for the purchase of any 
such securities which will be the subject of such safekeeping or third party custodianship arrangements, 
on such terms and conditions as the County Treasurer shall require, and; 
 
3. The County Treasurer is authorized to rely on the continuing effect of these Resolutions until 
amended or repealed by a subsequent resolution of this or a successor Board of Commissioners.     
 
 
 
 
 



OSCEOLA COUNTY
JOB DESCRIPTION

Community Corrections Director

Supervised By: Osceola County Community Corrections Advisory Board (CCAB)_w_Coi//;/v
Coordinator. .--\ Formatted; Font; Italic

Supervises: All employees of the Community Corrections Department

Position Summary:

Under the general directions of the Community Corrections Advisory Board, plans, develops and

administers the Community Corrections Program to reduce prison commitments, improve jail
utilization and maintain public safety. Manages Work Crew Supervisors and all offenders

diverted to this Program. Responsible for all community corrections programming, personnel

management, and financial and budgetary management of the department.

Essential Job Functions:
An employee in this position may be called upon to do any or all of the following essential functions. These

examples do not include all of the duties, which the employee may be expected to perform. To perform this job
successfully, an individual must be able to perform each essential function satisfactorily.

1. Responsible for the overall planning, development and implementation of all Community
Corrections operations consistent with the goals established by the Community Corrections

Advisory Board, State laws and regulations, as well as Public Act 511.

2. Plans, organizes, and directs all aspects of departmental operation including personnel,

budgeting, planning, and general administration. Develops and implements departmental

policies, procedures and regulations.

3. Assesses department operations, staffing levels, facilities, and equipment. Analyzes

budgetary and resource needs, makes recommendations for improvements, and implements

changes. Monitors operational costs and makes recommendations for increasing efficiency.

4. Prepares and presents annual budget requests, administers departmental budget, and ensures

that the authorized budgetary and purchasing procedures are properly used.

5. Assigns or delegates responsibility for assignment of work, directs personnel, evaluates

performance of all employees and assures necessary training and professional development.
Takes disciplinary action according to established procedures.

6. Performs all intake interviews of offenders sentenced to or considered for community

corrections programming.

a. Determines appropriate programming for offender based on his/her current legal

status, criminal history, ability and program need.
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b. Establishes eligibility of offender.
c. Explains and assigns offender appropriately.

d. Obtains court order for program, if not already so ordered.

7. Tracks client participation in programming, maintaining and maintains a log of each client's..---\ Formatted: Font: italic

activities/contacts afid entering the same into COMPAS (State approved software fw

program pnrticipation/CCAMIS prior to April 2010).
a. Determines when a client is not complying or satisfying the terms of any

programming, as they agreed and were court ordered to.
b. This position has no authority to impose additional sanctions on any offender, but

may reassign, motivationally counsel and otherwise ensure that court orders are

complied with, up to and including unsuccessful termination from any

programming.

8. Visits worksites to ensure workers and worksites are complying with program rules and

procedures.

9. Ensures all State, County and interdepartmental reports are analyzed, completed and
submitted in a timely manner, to include collection and analysis of data related to offenders,

program utilization, sentencing practices and eligibility criteria.

10. Researches, prepares and submits all grant requests per CCAB and County Commission

approval.

11. Serves as liaison for the Program with the general public and all components of the criminal

justice system, including judges, probation/parole agents, court personnel, attorneys and law
enforcement agencies, as well as worksites, State Office of Community Corrections and the
County Board of Commissioners.

12. Prepares summaries for the court and probation/parole departments and provides testimony

as necessary for those offenders terminated unsuccessfully from programming.

13. May be required to transport and supervise work crews at worksite/prqject.

14. May be required to facilitate, train or teach treatment programming to offenders (i.e.

cognitive bchaviornl therapy, GED preparation and/or life skills training).

14. Performs all aspects of Electronic Monilorins Svslem (EMS): inlen'iew ins.,

attachmenl/reinoval of all tethers, nplociclins. enstirins pcivments cire made in a 1/ine/y

manner, reviewing and inlerpreling moniloring information, and informing conrts/probalion

of any issues.

<-------{ Formatted; Indent; Left: 0"

15. Keeps abreast of legislative and regulatory developments, new administrative techniques and

current issues through continued education and professional growth. Attends conferences,

workshops and seminars as appropriate.

16. Performs other duties as directed.
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Required Knowledge, Skills, Ability Qualifications:
The requirements listed below are representative of the knowledge, skills, abilities and minimum qualifications
necessary to perform the essential functions of the position. Reasonable accommodations may be made to enable
individuals with disabilities to perform the job.

Requirements include the following:

• Bachelor's degree in corrections administration, criminal justice, behavioral sciences or

related field and three years of progressively more responsible experience in criminal
justice or a related field.

• The County, at its discretion, may consider an alternative combination of formal
education and work experience.

• Michigan Vehicle Operator's License.

• Skill in communicating orally and in writing, including successful experience preparing

reports and grant requests and making presentations.

• This job requires a reasonable amount of interpretation, discretion and creativity in the

responsible and efficient management of programming and the clients in programming,
as well as superlative interpersonal and communication skills in the resolution of
conflicts and problems inherent in the supervision of offenders and decision making

authority.

• Knowledge of safety practices related to the use of equipment, such as
lawnmowers/trimmers/blowers/saws and hand tools.

• Skill in assembling and analyzing data, preparing comprehensive and accurate reports
and formulating policy and service recommendations.

• Skill in effectively communicating ideas and concepts orally and in writing, and making

presentations in public forums.

• Ability to establish effective working relationships and use good judgment, initiative and
resourcefulness when dealing with County employees, contractors to the County,

representatives of other governmental units, professional contacts, elected officials and

the public.

• Ability to assess situations, solve problems, work effectively under stress, with deadlines,

and in emergency situations.

• Skill in the use of office equipment and technology, including Microsoft Suite

applications, and the ability to master community corrections software and new

technologies.

• Ability to attend meetings scheduled at times other than normal business hours.
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Physical Demands and Work Environment:
The physical demands and work environment characteristics described here are representative of those an employee

encounters while performing the essential functions of the job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee regularly works both in an office and in
the field. While in the office, the employee is regularly required to communicate in person and

by telephone, read regular and small print, view and produce written and electronic documents and

enter data on a computer keyboard with repetitive keystrokes. The employee must be mobile
both in an office setting and in the field with the ability to stand, sit, stoop and kneel, use hands to

finger, handle, or feel and reach with hands and arms. The employee must lift or push/pull objects

of up to 50 Ibs. without assistance. Accommodation will be made, as needed, for employees
required to lift or move objects that exceed this weight.

While performing the duties of this job, the employee regularly works both indoors and outdoors

and regularly travels between work sites using a motor vehicle. The noise level in the work

environment varies from quiet to loud.



  
 

OSCEOLA COUNTY 
JOB DESCRIPTION 

 
Community Corrections Director 

 
 
Supervised By:   Osceola County Community Corrections Advisory Board (CCAB) or County 
Coordinator. 
 
Supervises:   All employees of the Community Corrections Department 
 
Position Summary:  
Under the general directions of the Community Corrections Advisory Board, plans, develops and 
administers the Community Corrections Program to reduce prison commitments, improve jail 
utilization and maintain public safety.  Manages Work Crew Supervisors and all offenders 
diverted to this Program.  Responsible for all community corrections programming, personnel 
management, and financial and budgetary management of the department. 
 
Essential Job Functions: 
An employee in this position may be called upon to do any or all of the following essential functions.  These 
examples do not include all of the duties, which the employee may be expected to perform.  To perform this job 
successfully, an individual must be able to perform each essential function satisfactorily. 

1. Responsible for the overall planning, development and implementation of all Community 
Corrections operations consistent with the goals established by the Community Corrections 
Advisory Board, State laws and regulations, as well as Public Act 511. 

 
2. Plans, organizes, and directs all aspects of departmental operation including personnel, 

budgeting, planning, and general administration.  Develops and implements departmental 
policies, procedures and regulations. 

 
3. Assesses department operations, staffing levels, facilities, and equipment.  Analyzes 

budgetary and resource needs, makes recommendations for improvements, and implements 
changes.  Monitors operational costs and makes recommendations for increasing efficiency. 

 
4. Prepares and presents annual budget requests, administers departmental budget, and ensures 

that the authorized budgetary and purchasing procedures are properly used. 
 
5. Assigns or delegates responsibility for assignment of work, directs personnel, evaluates 

performance of all employees and assures necessary training and professional development.  
Takes disciplinary action according to established procedures. 

 
6. Performs all intake interviews of offenders sentenced to or considered for community 

corrections programming. 
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a. Determines appropriate programming for offender based on his/her current legal 
status, criminal history, ability and program need. 

b. Establishes eligibility of offender. 
c. Explains and assigns offender appropriately. 
d. Obtains court order for program, if not already so ordered. 

 
7. Tracks client participation in programming and maintains a log of each client’s 

activities/contacts  
a. Determines when a client is not complying or satisfying the terms of any 

programming, as they agreed and were court ordered to. 
b. This position has no authority to impose additional sanctions on any offender, but 

may reassign, motivationally counsel and otherwise ensure that court orders are 
complied with, up to and including unsuccessful termination from any 
programming. 
 

8. Visits worksites to ensure workers and worksites are complying with program rules and 
procedures. 

 
9. Ensures all State, County and interdepartmental reports are analyzed, completed and 

submitted in a timely manner, to include collection and analysis of data related to offenders, 
program utilization, sentencing practices and eligibility criteria. 

 
10. Researches, prepares and submits all grant requests per CCAB and County Commission 

approval. 
 

11. Serves as liaison for the Program with the general public and all components of the criminal 
justice system, including judges, probation/parole agents, court personnel, attorneys and law 
enforcement agencies, as well as worksites, State Office of Community Corrections and the 
County Board of Commissioners. 

 
12. Prepares summaries for the court and probation/parole departments and provides testimony as 

necessary for those offenders terminated unsuccessfully from programming. 
 

13. May be required to transport and supervise work crews at worksite/project. 
 

14.  Performs all aspects of Electronic Monitoring System (EMS): interviewing, 
attachment/removal of all tethers, uploading, ensuring payments are made in a timely 
manner, reviewing and interpreting monitoring information, and informing courts/probation 
of any issues. 

 
15. Keeps abreast of legislative and regulatory developments, new administrative techniques and 

current issues through continued education and professional growth.  Attends conferences, 
workshops and seminars as appropriate. 

 
16. Performs other duties as directed. 
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Required Knowledge, Skills, Abilities and Minimum Qualifications: 
The requirements listed below are representative of the knowledge, skills, abilities and minimum qualifications 
necessary to perform the essential functions of the position.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the job. 
 
Requirements include the following: 

 
• Bachelor’s degree in corrections administration, criminal justice, behavioral sciences or 

related field and three years of progressively more responsible experience in criminal 
justice or a related field. 
 

• The County, at its discretion, may consider an alternative combination of formal 
education and work experience.  
 

• Michigan Vehicle Operator’s License. 
 

• Skill in communicating orally and in writing, including successful experience preparing 
reports and grant requests and making presentations. 

 
• This job requires a reasonable amount of interpretation, discretion and creativity in the 

responsible and efficient management of programming and the clients in programming, as 
well as superlative interpersonal and communication skills in the resolution of conflicts 
and problems inherent in the supervision of offenders and decision making authority. 
 

• Knowledge of safety practices related to the use of equipment, such as 
lawnmowers/trimmers/blowers/saws and hand tools. 
 

• Skill in assembling and analyzing data, preparing comprehensive and accurate reports and 
formulating policy and service recommendations. 
 

• Skill in effectively communicating ideas and concepts orally and in writing, and making 
presentations in public forums. 
 

• Ability to establish effective working relationships and use good judgment, initiative and 
resourcefulness when dealing with County employees, contractors to the County, 
representatives of other governmental units, professional contacts, elected officials and 
the public. 
 

• Ability to assess situations, solve problems, work effectively under stress, with deadlines, 
and in emergency situations. 
 

• Skill in the use of office equipment and technology, including Microsoft Suite 
applications, and the ability to master community corrections software and new 
technologies. 
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• Ability to attend meetings scheduled at times other than normal business hours. 
 

 
Physical Demands and Work Environment: 
The physical demands and work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of the job.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee regularly works both in an office and in the 
field.  While in the office, the employee is regularly required to communicate in person and by 
telephone, read regular and small print, view and produce written and electronic documents and 
enter data on a computer keyboard with repetitive keystrokes.  The employee must be mobile both 
in an office setting and in the field with the ability to stand, sit, stoop and kneel, use hands to 
finger, handle, or feel and reach with hands and arms.  The employee must lift or push/pull objects 
of up to 50 lbs. without assistance.  Accommodation will be made, as needed, for employees 
required to lift or move objects that exceed this weight.  
 
 
While performing the duties of this job, the employee regularly works both indoors and outdoors 
and regularly travels between work sites using a motor vehicle.  The noise level in the work 
environment varies from quiet to loud. 
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